
QuickBooks is today’s most popular business accounting  
software program. This seminar will help you get up to speed  
on QuickBooks fast — and keep your business in the black!  
With this power-packed training, learn how to:

•	 Generate professional invoices, purchase orders, receipts and more

•	 Produce detailed financial reports to track your company’s progress

•	 Keep close tabs on all your accounts payables and receivables

•	 Organize, file and store your company’s financial information

•	 Master shortcuts for navigating through QuickBooks’ menus,  
features and functions

•	 Save money by keeping track of every dollar that comes in and  
goes out of your business

•	 And much, much more! (see pages 4-5 for details)

Enroll Today! 
events.pryor.com

Express Enrollment!

Enroll Today!

Great training for all industries, including:
•	 Small Businesses

•	 Construction

•	 Churches

•	 Real Estate

•	 Contractors

•	 And More!

This course qualifies for CPE credits. 
See details on page 7.

Establishing a Chart of Accounts, Payables and Receivables, Inventory 
Management, Payroll, Taxes and Audits, Custom Reporting and more

QuickBooks®
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Online
www.pryor.com

Fax
  913-967-8842
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Mail
Fred Pryor Seminars 
P.O. Box 219468 
Kansas City, MO  
64121-9468
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Accurate accounting procedures 
are the foundation of every 
successful business

QuickBooks is like having your own personal  
accountant down the hall.
QuickBooks is one of today’s business accounting lifesavers. This simple-to-use 
software can help you manage your inventory, track the costs of your business, 
generate professional invoices and purchase orders, stay on top of accounts  
payables and receivables and ensure your yearly tax preparation is accurate,  
timely and frustration-free. 

In short, QuickBooks is like having your own trusted business accountant with  
you every step of the way! 

Discover the power of QuickBooks in just one day of  
focused, information-packed training.
Sure, you could trudge through QuickBooks manuals, slog through tutorials or just 
wing it and figure it out as you go. But why bother when you’ll learn the things you 
need to know in this comprehensive seminar? We guarantee by the end of your day, 
you’ll be able to set up QuickBooks and get a grip on all your financial data for the 
benefit of your business. 

In this seminar, you’ll become familiar with QuickBooks’ many features, tools and 
menus, explore the easiest, most efficient ways to put QuickBooks to work for you 
and drill down into more advanced functions. You’ll be surprised at how swiftly  
you’ll gain the knowledge and confidence you need to take advantage of this  
powerful program!

You’ve probably already discovered managing a successful, profitable and growth-oriented business 
requires razor-sharp accounting practices. No matter how large or small your organization, you won’t 
get ahead with sloppy, inaccurate, inadequate accounting — and you could land in hot water with 
clients, vendors and even the IRS. 

Whether you run a sole proprietary business out of your home, earn extra income from part-time  
work or are at the helm of a larger and more complex operation (i.e. retail, contracting, manufacturing, 
non-profits, wholesalers, etc.), accurate accounting is the key to keeping your business organized, on 
track and in the black. 
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If you’ve only scratched the surface of QuickBooks’ many  
features and functions, if you are frustrated because you  
can’t do more with QuickBooks or if you’ve recently decided  
to make the transition from manual or Excel® accounting to 
QuickBooks, this program was tailor-made for you!

Learn in a friendly, supportive  
atmosphere surrounded by your peers.
When you attend this program, you’ll be spending the  
day with other accounting, bookkeeping and financial  
professionals who share the same questions, concerns and  
frustrations you do. With everyone on the same page, your  
day will fly by and you’ll gain dozens of time-saving shortcuts,  
clever strategies and need-to-know techniques. 

Best of all, your instructor is a QuickBooks pro! At Fred Pryor Seminars,  
we believe in hiring trainers who are subject matter experts, as well as  
top-notch communicators. Well-versed in the latest adult teaching methods, they are adept at 
presenting complex information in a way that is simple, interesting, motivating and enjoyable. 

Our proven computerless training method makes every moment count.
 
You can learn more in less time with our dynamic computerless hands-off teaching approach. 
You’ll be able to concentrate and learn without being slowed down by keyboarding or having to 
wait for the entire group to catch up. (And doesn’t a day away from the computer screen sound 
great?) Every key point and significant operation will be displayed on a large, viewer-friendly 
screen. Once you’ve returned to the office, you can try everything you’ve learned at your own 
speed and convenience with the techniques summarized in your complimentary workbook.
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QuickBooks basics to get you  
up and running with confidence

•• Choose the method for accessing QuickBooks features to best suit how you use your computer

•• Use the Easy-Step Interview to get your company financials started

•• Learn to customize built-in lists (customer lists, vendor lists and your item list) to suit your 
company’s specific needs

•• Understand QuickBooks workflows to ensure related transactions are entered correctly

Your Chart of Accounts: Spend time setting  
it up now, and you’ll save time in the future

•• Learn how to set up your chart of accounts so your reports are accurate

•• Discover how QuickBooks sorts accounts

•• Assess how your chart of accounts can save your accountant time and save you money!

•• Identify when to use subaccounts to get an even more accurate picture of where your money goes

•• Learn to merge accounts when you have several that need to be integrated 

•• Discover how to clean up accounts so they are efficient and professional

QuickBooks Tracking: built-in features  
to easily run highly detailed reports 

•• Learn to accurately track and/or bill for the cost of mileage

•• Find out how QuickBooks can help you track your time and make billing easier

•• Discover how jobs, classes and customers are related and which tracking systems will work  
best for you

•• Use classes to track trends and performance within your business

•• Track invoices by customer only or by customer and job

•• Utilize the Inventory tracking feature to keep track of everything you buy and sell 

Save time, save money and simplify your accounting practices!           

COURSE AGENDA
Program hours: 9:00 a.m. to 4:00 p.m.
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Payables and Receivables: keeping  
track of your income and expenditures

•• Create professional-looking invoices in a snap

•• Print invoices via the Invoice Printer

•• Save time and money by sending invoices via email

•• Void, delete and correct errors on invoices

•• Record payments and generate receipts

•• Identify the differences between manual and online recording

•• Pay and record bills; write, print and mail checks

Save hours of time with QuickBooks’  
many customizable report options

•• Navigate through QuickBooks’ various report categories

•• Customize reports so they provide the information you want, presented the way you want it

•• Gain easy access to additional reports online

•• Print reports as documents 

•• Create reports as PDF files to email to other users

•• Use QuickBooks reports to display a “snapshot” of the financial health of your company

•• Export reports to Excel® to add stellar graphs and charts

•• Learn to utilize Quickbooks to help make money-making decisions

 
Appendix

•• Balancing your accounts against your bank’s records using QuickBooks’ Reconcile feature

•• Using the Backup Options and Backup Wizard

•• Restoring your QuickBooks data after a computer malfunction or accident

•• Using the Audit Trail Report when your accounts don’t balance properly

Save time, save money and simplify your accounting practices!           

All of our seminars are 
100% SATISFACTION 
GUARANTEED! 

We are confident you’ll be able  
to fully utilize QuickBooks after 
attending this powerful training 
program. If for any reason you are 
dissatisfied, send us a letter (Attn: 
Customer Relations) within 30 days 
of your seminar attendance stating 
the reason you were not satisfied, 
and we’ll arrange for you to attend 
another one of our seminars or 
receive a full refund — hassle-free!
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This comprehensive manual is jam-packed with tips, tools, shortcuts and 
techniques to help you get the most out of QuickBooks. All your reference 
materials are collected in one handy take-home workbook that simplifies 
note taking with sample QuickBooks documents, how-to sections, extra 
information and much more. This workbook will become an invaluable 
desk reference you’ll consult time and time again!

This course was designed for:
•• Sole proprietors
•• Part-time business owners 
•• Operators of smaller service businesses
•• Freelancers and contract workers
•• Business owners transitioning from manual accounting to a 

dedicated software accounting system
•• Those new to QuickBooks or looking to utilize its capabilities more fully

An information-filled workbook is yours to keep!

Here are just a few of the 
benefits you’ll enjoy once you’ve 
attended QuickBooks® Immersion

•• Spend your time where it counts. As soon as you’re up and running with QuickBooks, you will be able 
to spend more of your valuable time actually running your business and less time on tedious manual 
accounting procedures.

•• Gain a long-term accounting solution. QuickBooks is designed to grow with your business. It’s the 
perfect accounting software solution for organizations looking to get to the next level.

•• Tailor QuickBooks to the unique needs of your business. QuickBooks is adaptable, customizable  
and integrates easily with other business applications, including online banking systems, Excel®  
and Microsoft® Word.

•• Simplify and streamline your accounting procedures. With QuickBooks, you’ll improve accuracy, 
diminish mistakes and accounting errors and gain a more complete financial portrait of your 
organization. Filing taxes, creating financial reports and keeping track of payables and receivables  
has never been easier!

•• Save money! By using built-in features such as jobs or classes, QuickBooks will actually save you 
money by showing you exactly where every dollar goes in and out of your business. 

QuickBooks is a registered trademark of Intuit Inc. in the U.S. and/or other countries.  
Microsoft and Excel are registered trademarks of Microsoft Corporation in the U.S. and/or other countries.

Establishing a Chart of 
Accounts, Payables and 
Receivables, Inventory 
Management, Payroll, 
Taxes and Audits, Custom 
Reporting and more

WORKBOOK

QuickBooks®

Immersion
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Get the Results You’re  
Looking For!

Bring our powerful, high-impact training 
programs to your organization and show 
your employees you’re serious about their 
professional growth and achieving critical 
organizational goals and objectives.

Choose From Over 150 Courses! 
From management development to customer 
service, our comprehensive library of courses 

provides a learning experience that is 
engaging, interesting and intriguing!

Tailor the Training to Meet   
Your Specific Needs! 

We’ll help you choose the appropriate 
courses for your organization and tailor 
each one to address your specific goals, 

issues and scheduling concerns.

Maximize Your Training Budget! 
On-Site Training allows you to train work 
groups, teams and entire departments 

for less than the cost of traditional public 
seminars or other training options.

Give your staff the skills, knowledge and 
confidence they need to meet tough work- 
place challenges head-on, realize their full 
potential and perform at their peak.

For a free consultation, visit us 

online at pryor.com/onsite 
or call us at  

1-800-944-8503

On-Site Training 
Solutions

Registration Information

Enroll Today! Hurry, our seats fill fast. 
Guarantee your enrollment by paying 
your tuition today. You will receive a 
confirmation once your registration is 
complete. Payment is due before  
the program.

Quick Confirmation! To receive your 
confirmation within 48 hours, please 
complete the Quick Confirmation 
section of the registration form. Be sure 
to provide us with your email address 
and/or fax number.

Program Schedule
Check-in: 	 8:30 a.m. – 9:00 a.m.
Program: 	 9:00 a.m. – 4:00 p.m.

Cancellations and Substitutions
You may cancel your registration up to 
10 business days before the program 
and we will refund your tuition less a 
nominal cancellation fee. Substitutions 
and transfers may be made at any time 
to another program of your choice 
scheduled within 12 months of your 
original event. Please note, if you do  
not cancel and do not attend, you  
are still responsible for payment.

Please Note

•• You will be notified by email, fax 
and/or mail if any changes are made 
to your scheduled program (i.e., date, 
venue, city or cancellation).

•• Walk-in registrations will be accepted 
as space allows.

•• For seminar age requirements, please 
visit http://www.pryor.com/faq.
asp#agerequirements.

•• Please, no audio or video recording. 

•• Lunch and parking expenses are  
not included.

•• Dressing in layers is recommended due 
to room temperature variations. 

•• You will receive a Certificate of 
Attendance at the end of the program.

Tax-Exempt Organizations
If you are tax-exempt, enter your  
tax-exempt number in Section 4 on  
the Registration Form. Please mail or  
fax a copy of your Tax-Exempt Certificate 
with your registration  
for payment processing. 

Tax Deduction
If the purpose of attending a Fred Pryor 
seminar is to help you maintain or 
improve skills related to employment 
or business, expenses related to the 
program may be tax-deductible according 
to I.R.C Reg. 1.162-5. Please consult your 
tax adviser.

Continuing Education Units (CEUs)
Fred Pryor Seminars offers CEU 
credits based on program length and 
completion. Credits are issued according 
to the National Task Force for Continuing 
Education guidelines and approval is at 
the discretion of your licensing board. 
Questions or concerns should be directed 
to your professional licensing board  
or agency.

Continuing Professional Education (CPE)
Fred Pryor Seminars and CareerTrack, 
divisions of Pryor Learning Solutions, 
Inc. are registered with the National 

Association of State Boards 
of Accountancy (NASBA) 
as a sponsor of continuing 
professional education on 
the National Registry of 
CPE Sponsors. State Boards 

of Accountancy have the final authority 
on the acceptance of individual course 
for CPE credit. Complaints regarding 
registered sponsors may  
be submitted to the National Registry  
of CPE Sponsors through its website:  
www.nasbaregistry.org. Fred Pryor 
Seminars and CareerTrack’s Sponsor ID 
number is 109474. This course qualifies 
for 6 CPE credits.

Completion & Continuing 
Education Certificates
To obtain a certificate documenting  
your completion and/or CEU or CPE 
credits, please visit www.pryor.com/
certificate. Certificates will be available  
10 days after your event has ended.

Update Your Contact 
Information!
Simply make corrections to the mailing 
label on the back page of this brochure. 
Mail corrections to P.O. Box 413884, 
Kansas City, MO 64141-3884 or fax to 
913-967-8842. We’ll change our records 
for the very next update. Thanks!
©2010-2017 Pryor Learning Solutions
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QuickBooks Immersion  seminar. Group discounts 

available; see page 7 for details. 
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METHOD 
OF 
PAYMENT

Important: Send your payment now. Tuition is due before the seminar. 
Please make checks payable to Fred Pryor Seminars and return form to:  
P.O. Box 219468, Kansas City, MO 64121-9468. Our federal ID# is 43-1830400 (FEIN).

Please add applicable state and local tax to your payment for programs held in  
Hawaii (4.16%), South Dakota (6.5%) and West Virginia (6%).

Please check one of the following:

	 Registration fee enclosed.  Check #   Amount $ 

	 Our Purchase Order is attached.  P.O. # 

	 Bill my organization. Attention: 

	 Charge to:    AmEx    Discover    MC    Visa     Exp. Date:   

Acct. # 

Card Holder’s Name: 

Tax-Exempt #: 

WHO  
WILL BE  
ATTENDING

Seminar City: 

Seminar Date:   Event #: 

Organization: 

Address: 

City:   St:  ZIP: 

Tele:   Fax: 

Approving Mgr’s Name:  

Job Title: 

Email Address:  

 Quick Confirmation  Please  email or  fax my confirmation to me within 48 hours.

 

Job Title: 

Email Address:  

 

Job Title: 

Email Address:  

Please list additional names on a separate sheet.

SEMINAR

YOUR 
ORGANI-
ZATION

1

2

3

Call 1-800-556-2998 ● Fax to 913-967-8842 ● Mail your registration form!

To update your contact information, see page 7.

	 MO.	 YR.

Please attach a copy of your Tax-Exempt Certificate for payment processing.

Note:  If you’ve already registered by phone, by fax or online, please do not return this form.

REGISTRATION FORM — Quikbooks® Immersion

ID# 
318253

Enroll Today!

Just a sample of what you’ll learn:
•• Generate accurate financial statements 
•• Print, send or email invoices
•• Create Purchase Orders, Statements and even  

simple marketing pieces
•• Manage your inventory and stay on top of  

payables and receivables
•• And much, much more!

events.pryor.com
Express Enrollment!
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